KBVR-FM Public Service Announcement Form

PSA Title:
Kill Date:

(for office use only)

Sponsor Name/Title:

Event Info at a Glance


Event Name:


Date:
Day:
Begin Time/End Time:


Location (physical address): 


Admission amount charged:


(not for announcement; FCC prohibits us from announcing cost, but if a listener calls, we can tell them)

Interesting, Catchy Opening Sentence

(if you can think of one, please put it here)



Main Text

(one to three sentences giving general description of event:  MUST include date, time, location and who it is

for or who should attend)





History or “Local Interest” Angle (optional)

(one sentence to describe history of organization or “local interest” of organization and/or event)



“For more information, contact…” (this would be at end of PSA announcement)


contact name:

telephone number or e-mail address:

Contact Name/Info for PSA Director Only (if different than above and/or not for announcement):


Any additional notes for PSA Director (not for announcement):



Tips for writing a PSA that will have the best chance to be read

Keep it Short!

The whole thing should be about four to six sentences long, about 60-100 words total.  Use the active voice: “The group offers opportunity…,” rather than the passive voice: “Opportunities are offered by the group…”  

Provide Pronunciation (pro-NUN-see-A-shun)

of difficult words and names.  Field-specific, foreign, or technical words can be difficult to pronounce correctly.

State Facts ONLY

PSAs can only contain value-neutral wording.  Words such as “best,” “interesting,” “fun,” “entertaining,” and “high quality” are all statements of opinion, not fact.

Don’t Include “Calls to Action”

As a non-commercial radio station, KBVR cannot directly command or urge listeners to carry out an action. Instead of “come on down,” “stop by,” or “check out,” try “you are invited to…” or other neutral wording.

KBVR-FM

Guidelines for Public Service Announcements

What Are Public Service Announcements (PSAs)?

PSAs are short, “non-commercial’ announcements prepared to provide information to the public.  PSAs publicize community events, provide health and safety tips, assist in nonprofit fund-raising efforts, and inform and influence public opinion.

When and How to Submit Your Public Service Announcement

When.  It’s generally recommended that PSAs be read starting a minimum of two and a half weeks before the event.  So please submit your PSA no less than two weeks before your event, if possible.  Note:  events in the current month have priority over events in subsequent months. 

How/Where.  You can submit PSAs to KBVR-FM by filling out the KBVR Public Service Announcement form and delivering or mailing it to: KBVR-FM  OSU, PSA Director, 210 Memorial Union East, Corvallis, OR  97331

Alternatively, you can follow the format of the form and compose an e-mail to send directly to the PSA Director (this is the best way to ensure your PSA will be processed and go on-air).  Send it to:  kbvrfm.psa@oregonstate.edu.

You can request we send you the PSA form as a pdf document—send an e-mail request for the form to:  tina.buescher@oregonstate.edu.

You can also include with your printed PSA form a prerecorded CD containing the PSA.  Be sure the CD is labeled with your name, telephone number and the topic or headline of the PSA.  Submit a KBVR Public Service Announcement form containing the transcript of the PSA along with your CD to the station and write "CD Enclosed" on the form.

The PSA Submitter Must Represent One of the Following:

· a charitable, non-profit organization

· an Oregon State University student or staff group or a Corvallis, Philomath or Albany school group

· a Corvallis, Philomath or Albany community association or advocate group

· a commercial, for-profit organization only if promoting their nonprofit activities and events

Is There a Chance My PSA Won’t Be Used?

Yes, even if you’re PSA meets the above guidelines, the only way to guarantee your announcement will be read is to submit it as a grant rather than a PSA.  For the cost of placing a grant, contact the KBVR Underwriting Director.

We will use our own judgment regarding interests and concerns of the majority of KBVR listeners to select what PSAs will be announced in the limited time available. 

We reserve the right to rewrite or edit PSAs before broadcast. KBVR does not guarantee that all acceptable PSAs will be broadcast, as time is limited, and the fact that any PSA was not broadcast does not indicate that it was unacceptable.
We reserve the right to reject any PSA that, in our opinion, does not meet our guidelines (whether or not specifically identified above), is not in good taste, is not appropriate to be broadcast to our audience, or might violate FCC rules governing non-commercial radio.
